VACANCY POSITION
We, a barging/transshipment company - a subsidiary of PT. Adaro Energy,Tbk, are seeking potential candidates to fill in vacancy positions in our Banjarmasin office ;
1. HR STAFF (HR)
Job Function :

a. To be responsible on man power planning & recruitment
b. To be responsible on performance evaluation administration
c. To be responsible on employee development
d. To be responsible on HR admin functions
e. To be responsible on maintaining HR SOPs

f. To be responsible on HR budgeting

Requirements :

a. Male/Female, Single, between 24-28 years old
b. S-1 Psychology
c. Min 1 years experience in similar position 
d. Good interpersonal skill & communication skill 

e. Good command in English both oral & written

f. Familiar with office applications
g. Self motivated and quick learner

h. Willing to be assign anywhere

2. GENERAL AFFAIR STAFF (GA)
Job Function :

a. To be responsible on planning & coordinating integrated CD/CSR with group
b. To maintain relationship with local people & liaise with authority
c. To be responsible on office administration, supplies & amenities
d. To be responsible on office transportation & accommodation
e. To be responsible on office correspondence & media relation
f. To be responsible on expatriate’s documentation

g. To be responsible on GA budgeting
Requirement :

a. Male/Female, Single, between 24-28 years old

b. S-1 Social Science/Management/Business Administration
c. Min 1 years experience in similar position 
d. Good interpersonal skill & communication skill 

e. Good command in English both oral & written

f. Familiar with office applications

g. Self motivated and quick learner

h. Willing to be assign anywhere

Please send your application, CV with expected salary before Sep 30st, 2010, put the position code on the top right of envelope or indicate to your email’s subject, enclosing your recent photograph & contact number to PO BOX 243 BJM or recruitment@mbp-bjm.com 
